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Accessing at home

If accessing Google Classroom from home, visit:

www.c2kschools.net

Log in using your C2K username and password.

http://www.c2kschools.net/
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Locating Google Classroom

On MySchool, 
click on Google 
Classroom on 
the ‘Launch’ 
panel
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Pick your role (Year 8 only)

When using Google Classroom for the first time you 
will be asked to pick your role – click ‘I’m a student’
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Joining a class (part 1)

Click on the + icon at the top right 
and choose Join Class.
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Joining a class (part 2)

Enter the ‘class code’ here as 
advised by your teacher.  Each class

Then click the Join button.
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The Corridor

All the classes you have joined appear in the ‘corridor’ on 
Google Classroom.  Each class will have a name to make it 
clear for you to know what subject it is.
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The Stream (part 1)

When you first enter a 
class you will 
automatically be on 
the Stream tab.

The Stream is a 
noticeboard, which 
gives an overview of 
the latest posts that 
have been made in 
this class.  When your 
teacher posts 
something new, it will 
appear here.
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The Stream (part 2)

When you click on a post on the Stream, you will then be able to view 
the information within the post.  Information will vary depending on 
the type of post your teacher has made.  In the example above this is 
an ‘Assignment’ post.  This means the teacher wants you to submit 
work to them using Google Classroom.
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Classwork (part 1)

Click on the 
Classwork
hyperlink to open 
this tab.

Classwork is 
where all 
resources, 
assignments and 
quizzes are listed.
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Classwork (part 2)

Clicking on any material 
within the Classwork tab 
should reveal 
instructions – if your 
teacher has provided 
these.  This is an example 
of an assignment.

Resources to help with 
an assignment may be 
attached by your 
teacher.  Click to open.

Click ‘View assignment’ to 
open the set assignment
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Opening a resource

Once you have opened a 
resource you can open it 
in Google Docs/Google 
Slides, or you can 
download it.

Note: you may need to 
click on the 3 dots on 
the top-right and 
choose ‘Open in new 
window’ if you don’t 
see the download icon 
initially.
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Uploading an assignment (part 1)

Reopen the assignment on Google 
Classroom and click on ‘Add or create’
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Uploading an assignment (part 2)

You’ll see the file 
once it’s been 
uploaded 
successfully.

You MUST click the 
‘Hand in’ button to 
submit your work to 
your teacher.
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Marking work as ‘done’

The ‘Mark as Done’ button can be used 
to make your teacher aware that you 
have completed a set assignment or quiz.
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Communicating with your teacher

If your teacher has set an assignment and you 
require help, then you can use the Private 
Comments.  Anything entered here will be sent to 
your teacher confidentially.



Google Classroom Guide – Mr O’Loughlin

Class comments

BE CAREFUL!!!  
Anything posted in a ‘Class Comment’ will be 

visible by all students in the class including your 
teacher!!


